
 

 

MEMORANDUM FROM THE PROPERTY MANAGER 

 
FOR:   GENERAL MEMBERSHIP 
            ALL CHAPTERS 
            NATIONAL SECRETARIAT 

 
SUBJECT:  SCHEDULE OF YEAR-END ACTIVITIES AT IECEP HOME 

 
DATE:  09 DECEMBER 2022 

 
This has reference to the operations of and access to the National Office this Holiday Season, 
for the proper information and guidance of the transacting members and chapters.  
 
Please be apprised of the following dates and activities: 
 
December 12 to 16, 2022 (Monday to Friday) 

• Regular Operations  
• Open to the Public  

 
December 17 to 18, 2022 (Saturday to Sunday) 

• 12th National Board of Directors (BoD) Meeting and Related Committee Meetings 
• Closed to the Public  

 
December 19 to 20, 2022 (Monday to Tuesday) 

• Regular Operations  
• Open to the Public  

 
December 21, 2022 (Wednesday)  

• Annual Property Inventory 
• Year-End Party of National Secretariat 
• Closed to the Public 

 
December 22, 2022 (Thursday) to January 02, 2023 (Monday) 

• Upgrading/Construction of Facilities 
• General Housekeeping 
• Closed to Public 

 
Members and chapters are advised to properly plan their physical transactions and/or visit to 
IECEP Home with the above information. 
 
Facilities reservations coinciding with the above-mentioned closed dates shall be deferred to a 
later available date. 

 
Except those directly involved with the activities identified, none shall be admitted to IECEP 
Home during its closed dates to ensure safety and security of everyone concerned. 
 
Concerns regarding the holiday schedule of National Office may be coursed through the 
National Supervising Secretariat for Administration Ms. Marian Borabo via  

 



 

 

 
Concerns regarding the holiday schedule of National Office may be coursed through the 
National Supervising Secretariat for Administration Ms. Marian Borabo via 
secretariat@iecepnational.com or Ms. Marya Mercado, Support Staff, via 
support@iecepnational.com. 

 
For widest dissemination through the Institute's Medium of General Circulation (MGC).  

 

 

ENGR. BENJZ GERARD M. SEVILLA 
Property Manager 
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